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Grants Portal Job Aid: Application for 

Nursing Facility Workforce Relief Program - 2023 
 

Applicants should thoroughly read the ARPA Nursing Facility Workforce Relief Program 
Guidance and Frequently Asked Questions document for additional, detailed information. It may 
be found on the Ohio Grants Partnership website at: https://grants.ohio.gov/  
 
 
 
1)  After visiting https://grants.ohio.gov , click on Funding Opportunities, top of page.  

 

 
 
 
 
2)  Locate the funding opportunity named, ARPA Nursing Facility Workforce Relief Program  

and click the link (as shown below).  
 

 
 

 
  

https://grants.ohio.gov/home
https://grants.ohio.gov/
https://grants.ohio.gov/
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3)  View the application overview then scroll down and save all attachments. Applications must be 

completed in one sitting, so it is helpful to gather the required information in advance.  When 
ready, select the Register button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4) Respond to each question in the application, completing all required fields marked in RED. The  

name and address entered must be for the responsible applicant entity. 

https://grants.ohio.gov/home
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Side Note:  
 To look up the Congressional District above, navigate to this website: https://www.house.gov/.  

Enter the zip code in the Representative finder at the top of the page. It may be necessary to    
enter the full address on the next screen. Once the confirmed Representative appears, the 
Congressional District is displayed. 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://grants.ohio.gov/home
https://www.house.gov/
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5)  Applicants will be asked to enter its Unique Entity Identifier (UEI). Enter your UEI number if you 
have one. If you do not have a UEI number, please enter 0.  

 

 
 

 
 
 
 
 
 
 
 

6.a)  Select the Lookup (as shown below) to find the applicant’s Supplier ID.  
An applicant MUST be registered as a payee with the State of Ohio. A payee is assigned a 
supplier ID for purposes of payment. An applicant can look up their State of Ohio supplier ID if 
unknown here. If not registered as a payee, an applicant must first go to Ohio Pays 
(https://ohiopays.ohio.gov/) and register. Once registered, the Supplier ID information will be 
available to select. Applications without this Payment Information section completed will be 
rejected and require a new application prior to the deadline.  

 

 

 
 

 
 
6.b)  Search by supplier ID or supplier name.  
 

 

 
 
 
 
 
 
 
 
 
 
 
 

https://grants.ohio.gov/home
https://ohiopays.ohio.gov/


 

Ohio Grants Partnership  https://grants.ohio.gov/home                       Page | 5 

 
 
6.c) Please review the records closely before selecting a supplier. Multiple addresses may be 

associated with a single supplier ID. 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
7)  Additional Questions specific to the funding opportunity must be answered. For additional 

information see the Nursing Facility Workforce Relief Program guidance.  
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://grants.ohio.gov/home
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8)  Ensure the Required Document is signed and scanned, then add the file to the application.  

The file cannot exceed 30MB so compressing the file may be required. If the file still will  
not load successfully, please email it to ARPAprovider@obm.ohio.gov with the applicant’s  
name and TIN, so it may be attached on your behalf. 

 
Required Document for this application: 

Nursing Facility Workforce Relief Program Beneficiary Agreement  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
9)  Provide two contacts for the entity – Authorized Representative and Grant Contact. Two  

different email addresses must be provided.  
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://grants.ohio.gov/home
mailto:ARPAprovider@obm.ohio.gov
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10)  Once all required fields have been completed, select the Submit button. If the Form Incomplete 
button appears like the example below, a required field is incomplete.  

 
 

 
 

 

 

 

 

 

 
11)  To verify receipt of the application, an automated email is generated like the example below.  

If this email does not arrive within 24 hours, email ARPAprovider@obm.ohio.gov to verify 
successful submission.  

 
 

https://grants.ohio.gov/home
mailto:ARPAprovider@obm.ohio.gov

