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4751-1-02 Definitionsfor this chapter.

"Accredited educational institution” means an academic institution of higher learning that
includes general education courses as requisite to the ingtitution's principal educational
programs and that has received institutional accreditation from a nationally or regionally
recognized accrediting agency by the United States department of education. Please visit
the "Database of Accredited Postsecondary Institutions and Programs” (https://ope.ed.gov/
dapip/#/home) for a comprehensive list (national and regiona accredited agencies only).
Accreditation must have been active at the time of the applicant's graduation date.

"Active duty service member" means any member of the armed forces of the United States
performing active duty under Title X of the U.S.C.

"Administrator residency program" means a program that the board established to assure
that an applicant for licensure as a nursing home administrator meets the minimum
requirements in professional education and experience.

"Administrator resident” means an individual registered as such with the board pursuant to
rule 4751-1-09 of the Administrative Code.

"Adverse action" means revocation or suspension of a license, reprimand, censure, or
probation; any other loss of or restriction placed upon the license, including, but not limited
to, the right to apply for, or renew, alicense; voluntary surrender in lieu of discipline; non-
renewal (excluding non-renewal due to non-payment of fees or retirement); administrative
fines; and any other negative action or finding by the board.

"Applicant” means an individual who applies to the board for a license, administrator
residency program, renewal, or relicensure to practice as a licensed nursing home
administrator.

"Approved program in nursing home administration" means a baccalaureate or higher
degree program that is offered by an accredited educationa institution that has been
accredited by the national association of boards, and that has been accepted by the
board as satisfying the general education, special academic preparation, and experience
requirements for admission to examination.

"Armed forces' means the armed forces of the United States, including the army, navy,
air force, marine corps, coast guard, space force, or any reserve components of those
forces, the national guard of any state; the commissioned corps of the United States public
health service; the merchant marine service during wartime such other service as may be
designated by congress; or the Ohio organized militia when engaged in full-time national
guard duty for a period of more than thirty days.
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"Board" means the board of executives of long-term services and supports that-established
by section 4751.03 of the Revised Code-established.

"Candidate" means a person who the board determines meets the conditions for admission
to examination.

"Certificate of registration” ("registration”) means a printed or electronic document that
the board issues to each administrator to certify the original registration, or renewal of
registration, of an administrator's license as required in section 4751.07 of the Revised
Code.

"Continuing education™ means post-licensure education that is consistent with the practice
of nursing home administration, assisted living administration, or home and community-
based servieed-services administration, asdefined in thisrule, that an administrator takesto
maintain professional competency to practice administration, improve administrative skills,
and effect standards of excellence for the practice of the profession in the interest of the
safety, health, and well-being of the persons served.

"Core of knowledge in nursing home administration” means the sabjeet-areas-domains of
practice outlined in rule 4751-1-06 of the Administrative Code.

"Course of study or program of instruction” means any educational activity in the
subject areas of the core of knowledge in nursing home administration, assisted living
administration, or home and community-based services administration approved by the
board to fulfill the requirements for pre-licensure education or for continuing education.

"Degree equivalency evaluation" means an equivalency evaluation of a degree that was
earned from a college or university not domiciled in the United States against a degree
earned from an accredited college or university that is performed by world education
services (WES).

"Direct college candidate” means an individual who has successfully completed a NAB-
accredited bachelor's or master's degree program from a NAB-accredited college or
university._NAB accreditation must have been active at the time of the individual's

graduation.

"Full time" means at |east thirty-five hours per week as an administrator practicing nursing
home administration in a nursing home or as an administrator resident in an administrator
residency program with an administrator in a nursing home.

"General education” means an academic course of study that results in the awarding of a
baccalaureate degree from an accredited educational institution.



4751-1-02 3

"Health care administration" means that speciaty of health administration requiring
knowledge and skills specific to the administration of a health care facility, with emphasis
on administration of skilled nursing or extended care facilities.

"Hedth care facility" means a facility operating within the framework of the
appropriate regul atory agenciesthat provides residence accommodations and personal care,
supervision, or assistance to persons who are dependent, in whole or part, upon such
Services.

"Health services executive" means an individual who has voluntarily and successfully
compl eted board-approved core studies and examinations covering common competencies
across service lines, including skilled nursing, assisted living, and home and community-
based services, and who meets the requirements established by the national association of
long-term care administrator boards.

"License" means the board-issued document that indicates that the licensee has met the
requirements for licensure under Chapter 4751. of the Revised Code and this chapter.

"Merchant marine" includes the United States army transport service and the United States
naval transport service.

"NAB" means "the national association of tergterm-|ong-term care administrator boards."

"NAB domains of practice" arethetasks performed, and the knowledge and skillsidentified
as necessary to perform those tasks by NAB inits professional practice analysis. The NAB
domains of practice can be found on the website of the national association of tengterm
long-term care administrator boards. The domainsarevalidated through anational survey of
administrators representing multiple lines of service and updated every five to seven years.

"NAB verify" isthe national application and review process for HSE qualification.

"National practitioner data bank” (NPDB) is an electronic information repository created
by Congress. It contains information on medical mal practice payments and certain adverse
actions related to health care practitioners, entities, providers, and suppliers.

"Nursing home" means a nursing home as defined by or under the authority of divisions
(A), (C) and (D) of section 3721.01 of the Revised Code, or a nursing home operated by
agovernmental agency.

"Nursing home administrator" ("administrator") has the same meaning as in section 4751.
01 of the Revised Code.

"Operator" has the same meaning as in rule 3701-17-01 of the Administrative Code.
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"Person served" means an individual who receivesthe care and services of askilled nursing
facility, assisted living community, or home and community-based services.

"Practice of a health services executive' is a qualification that is developed to recognize
and promote a quality entry level education, continued competency, and accountability of
leadership that ultimately provides quality services and support in a home-like setting with
acommitment to choice, dignity, independence, individuality, and privacy based on client/
resident needs and preference in skilled nursing facilities, assisted living communities and
home and community based services. The health services executive has broad knowledge
competencies across the continuum.

"Practice of nursing home administration™ means exercising management responsibility of
a nursing home including the following practices: planning, organizing, and directing the
overall operation of a nursing home; making operating decisions, providing leadership and
general supervision, employing and discharging staff; instituting and maintaining methods
of administrative management that demonstrate attempts in good faith to assure that the
nursing home is in conformity with federal, state, and local laws, codes, and regulations
pertaining to the operation of said facility and to the rights, health, safety, and well-being of
the persons served; and the administrator practices these duties in a manner that complies
with this rule’s definition for "supervision of a nursing home."

"Preceptor" means an individual qualified by training and experience, who is currently
licensed as a nursing home administrator in the state of Ohio and is charged with
coordinating the training of an administrator resident who is enrolled in a board-approved
administrator residency program.

"Residency site" means anursing homethat islicensed under Chapter 3721. of the Revised
Code or anursing homethat is operated by agovernmental agency and certified under Title
XVIII or XIX of the Social Security Act that is approved by the board for the practical
training and experience of an administrator resident.

"Residential carefacility" hasthe samedefinition asin section 3721.01 of the Revised Code.

"Revocation” or "revoked license" is a sanction imposed upon a license/registration by
the board that results in a complete loss of license/registration and all privileges attendant
thereto and requires the holder to surrender the license and registration and all other license
or certificate-related documents to the board.

"Qualifying administrative experience" is a residency that is required for an academic
degree in nursing home administration in all the subject areas of the core of knowledge or
all the subject areas of rule 4751-1-06 of the Administrative Code or actual work experience
in the subject areas of rule 4751-1-06 of the Administrative Code.
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" Service member" means any person who is serving in the armed forces.

"Service provider" means the entity providing a service to the person served whether a
skilled nursing facility, home health care agency, hospice agency, €tc.

"Supervision of an administrator resident” means that supervision of the administrator
resident must occur full time and in-person at the residency site(s) or other board-approved
location. The preceptor must be present in the residency site(s) on average for a minimum
of thirty-five hours per week for the board's requirement of supervision of the administrator
resident to be met. Virtual supervision such as internet meetings and phone calls are not
counted as full time supervision of the administrator resident without prior board approval
inwriting.

"Supervision of a nursing home," as required by division (A) of section 4751.02 of the
Revised Code, means the effective management of a nursing home and assurance that
residents needs are met; that the administrator spends most of the time between six am. and
six p.m. during normal workweeks of Monday through Friday managing the nursing home;
and that the administrator's management complies with this rule's definitions of "nursing
home administrator” and "practice of nursing home administration."

"Support network™ means anyoneidentified by the person served asasocial, financial, and/
or emotional support. "Support network™ may include friends, family, neighbors, church
members, or home health care providers.

"Suspension” or "suspended license" is a sanction imposed upon a license/registration by
the board. The licensee retains the license and registration and therefore must renew the
license, yet cannot function in the capacity of a licensed nursing home administrator or
health services executive until the board determines that conditions responsible for the
suspension no longer exist, any or all other restoration requirements imposed by the board
have been met, and the board has restored the licensee’s status.

"Training agency for continuing education” means an accredited college or university; a
statewide or national agency, association or professional society related to the field of
nursing home administration or a corporation or other legal entity that is approved by the
board to provide courses of study or programs of instruction required for the renewal of
the certificate of registration.

"Valid license" means alicense that is current, as effected by the renewal of the certificate
of registration, and that isin good standing.

"Veteran" means any person who has completed service in the armed forces, including the
national guard of any state, or a reserve component of the armed forces, who has been
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discharged under honorabl e conditions from the armed forces or who has been transferred
to the reserve with evidence of satisfactory service.
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4751-1-05.1 Core of knowledge in nursing home administration.

(A) The core of knowledge in nursing home administration consists of one hundred hours
of eleek-heurs-ef-academic directed study in core of knowledge of subject material
described in rule 4751-1-06 of the Administrative Code, of which no more than
twenty hours may be distance learning or home study of any kind. Duringthe-COVHD
panderte_a state of emergency declared by the governor or a federal public health
emergency, the core of knowledge in nursing home administration may be held
virtually/via distance learning upon a board action declaring distance learning is
necessary.

(B) Training agencies wishing to provide the core of knowledge class must apply and be
approved through the training agency approval process as defined in rules 4751-1-
08 and 4751-1-08.1 of the Administrative Code. All core of knowledge classes must
be reviewed by the continuing education committee and have approval granted by
the board.

(C) Administrator residency applicants for licensure shall complete the core of knowledge
course prior to being allowed to take the examinations.

(1) The core of knowledge requirement may be met before, during, or after the
residency.

(2) Hours spent at the core of knowledge do not count toward the residency hours
required for licensure.

(3) The core of knowledge is not a preparatory course for the-nrational—exams
examinations.

(4) The core of knowledge contains vital information which will help prospective
licensees become successful nursing home administrators.

(5) The core of knowledge course also provides valuable networking opportunities,
which may have a positive impact on licensees careers.

(D) The board or its designee shall approve providers of the core of knowledge course
based on:

(1) Adherence to the subject material according to the-exarm-centert-edttine domains
of practice, created, as enacted, amended, or hereinafter named by the national
association of long-term care administrator boards.

(2) Successful completion of the continuing education training agency approval
process as defined in rules 4751-1-08 and 4751-1-08.1 of the Administrative
Code.
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(3) Thereview of speaker qualifications.

(E) The fee for training agencies providing the core of knowledge will be based on the
training agency's education provider category as set forth in rule 4751-1-08 of the
Administrative Code.
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4751-1-05 Pre-examination requirements;, conditions precedent to
application for admission to examination.

(A) The board shall admit to examination for licensure as a nursing home administrator
any applicant who has paid the required fees as provided in rule 4751-1-16 of the
Administrative Code and who shall have first submitted credentials satisfactory to
the board that establish that all of the following conditions have been met; namely,
that the applicant;

(1) Isat least twenty-one years of age;
(2) Issuitable and fit to be licensed as a nursing home administrator as evidenced by:

(8) Complying with paragraph (B) of rule 3701-17-07 of the Administrative
Code;

(b) Absence of any physical or mental impairment that would be likely
to interfere with the performance of the duties of a nursing home
administrator;

(c) Ability to understand and communicate general and technical information
necessary to the administration and operation of a nursing home;

(d) Ability to assume responsibility for the administration of a nursing home
as evidenced by prior activities and prior qualifying administrative
experience;

(e) Ahility to relate the physical, psychological, spiritual, emotional, and social
needs of the persons served to the administration of a nursing home, and
to create a climate necessary to meet the needs and rights of the persons
served.

(3) Has met the requirements of general education, as defined in rule 4751-1-02 of
the Administrative Code, and the requirements that are applicable on the date
the completed application is received by the board:

On and after January 1, 1980 has successfully completed a course of study
and has been awarded a baccalaureate degree from an accredited educational
institution, as defined in rule 4751-1-02 of the Administrative Code;

(4) Has successfully completed the special academic requirementsin the subject areas
specific to nursing home administration, that consist of :

() The core of knowledge course as described in rule 4751-1-05.1 of the
Administrative Code; or,
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(b) An approved baccal aureate degree program in nursing home administration,
as defined in rule 4751-1-02 of the Administrative Code; or

(c) An approved master's degree program in nursing home administration, as
defined in rule 4751-1-02 of the Administrative Code.

(5) The applicant has met the qualifying administrative experience requirements, as
defined in rule 4751-1-02 of the Administrative Code, that are appropriate to
the applicant's educational level, namely:

(&) With a baccalaureate degree, the requirement is nine months (fifteen
hundred hours) of full-time residency in an approved residency site;

(b) With a baccalaureate degree containing an approved program in nursing
home administration as defined in rule 4751-1-02 of the Administrative
Code, no further qualifying administrative experience is required;

(c) With a master's or higher degree, the requirement is six months (one
thousand hours) full-time residency experience in an approved residency
site;

(d) With amaster's or higher degree containing an approved program in nursing
home administration as defined in rule 4751-1-02 of the Administrative
Code, no further qualifying administrative experience is required;

(e) For qualifying administrative experience, the board may reduce the required
hours of residency for both baccalaureate and master's degrees.

(6) Except asprovided in rule 3701-13-06 of the Administrative Code, the board shall
not license, register, or certify an applicant if the applicant has been convicted
of aviolation of rule 3701-13-05 of the Administrative Code. The board shall
comply with section 9.79 of the Revised Code.

(7) The board may license any person meeting qualifications equal to those in rule
4751-1-05 of the Administrative Code, including a person validated as a health
services executive by the national association of long-term care administrator
boards.

(B) Applying for admission to examination:

(1) An applicant for examination for licensure as a nursing home administrator

shall submit an application #-wittrg-eonr-fermsprevidedby-to the board and
shall furnish evidence satisfactory to the board that the applicant has met the
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requirements of section 4751.05 of the Revised Code and of paragraph (A) of
this rule, such evidence to include, but not be limited to:

(a) The application ferm-having complete and accurate entries of information,
signed under penalty of perjuryfHeeHnthe-otficeef-the-beard;

(b) Certified transcript(s) of college credits and proof of degree(s), unless
previoudly filed with the board, in accordance with paragraph (A)(4) of
thisrule, said transcripts to be sent by the institution directly to the office
of the board;

(c) Certificate or other specific and adequate documentation of completion
of approved course of study or program of instruction meeting the
special academic requirements in the subject areas specific to health care
administration in accordance with paragraph (A)(5) of thisrule;

(d) Any additional or supplemental documentation required to support data
entries on the applicationferm, and to establish qualifying administrative
experience in accordance with paragraph (A)(6) of thisrule;

(e) Statement from the supervisor of the residency attesting said compl etion of
the required period of the residency and documentation of time. Direct
college applicants shall submit a letter from the college or university
attesting completion.

(2) The application and its supporting documentation shall be filed with the board at
least thirty days before the regular quarterly board meeting.

(3) The application ferm-shall be signed under penalty of perjury, and the attestation
shall be completed.

(C) When an applicant has been denied admission to examination or when an applicant
has abandoned the application for examination, the applicant may submit a new
application for admission to examination, provided, however, that the applicant shall
be required to meet the qualifications and conditions for admission and for licensing
which arein force at the time of such new application.

(D) Abandonment of application: An application submitted subsequent to the abandonment
of aformer application or after failure of the examination four times shall be treated
as a new application and the law in force at the time of such new application shall
govern.

(E) All applicants, including direct college applicants, shall complete the licensure process
no later than three years after the date the applicant met all of the requirementsto take
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the licensure examination. Applicants may submit awritten request for an extension
to the board prior to the expiration of the three-year period for consideration. The
board's decision isfinal.

(F) Completing the licensure process means obtaining a license as a nursing home
administrator. Candidate files, including all content, proof of eligibility, etc. will
be destroyed three years after the date that the applicant meets all requirements to
take the examination if the applicant fails to complete the licensure process. All
applicants that desire to complete the licensure process after thei-eandidatefe-has
beendestroyed-thiswill berequired to start the process over, thisincludes completing
a new administrator residency program and completion of the core of knowledge
course.

(G) Applicantswho fail the examination three times shall complete an additional residency,
as prescribed by the board, before retesting a fourth and final time. If an applicant
fails the examination(s) a fourth time, the applicant shall be required to reapply as
anew applicant.

(H) The board may designate a reasonable time and place at which an applicant may be
required to present himself or herself for an inquiry into the applicant's qualifications
and suitability for licensure. The board shall notify an applicant of such ameetingin
writing no fewer than ten days before the meeting.
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4751-1-06 Subjectsfor examination.

Every applicant for a license as a nursing home administrator, after meeting the
requirementsfor qualification for examination as set forth in this chapter, shall successfully
pass awritten or oral examination or a combination thereof which shall include, but not be
limited to, the national association of long-term care administrator boards-exarm-centent
euthre domains of practice, as enacted or hereinafter amended, and approved by the
board of executives of long-term services and supports. The most current exam-centent
euthre-domains of practice may be found on the national association of long-term care
administrator boards' website, www.nabweb.org.
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4751-1-07 Examination and passing grade.

(A) Every applicant for a nursing home administrator's license shall be required to pass the
national examinations.

(B) The board shall accept the passing grade which is set by NAB-the national association
of long-term care administrator boardsfor each section of the examination separately,
and shall apply such grade uniformly to all applicants taking that examination.

(C) If an oral examination is used, totally or as part of the examination process, the board
shall use the current examinations used by the national association of long-term
care administrator boards. Prior authorization for use of an-era-examination-special
accommodations must be granted by the board.

(D) Failure to make-achieve a passing grade on any section of a required examination
constitutes failure to pass that examination. The applicant shall be required to repeat
the seetior-or-sections-examination(s) previously failed. The applicant must submit a
new application to test which shall be approved by the board office prior to retesting.

(E) If an applicant fails three times to attain a passing grade on any of the examinations,
the applicant isno longer eligibleto sit for the examinations until the applicant meets
the requirements of rule 4751-1-05 of the Administrative Code and such additional
education and experience requirements as may be prescribed by the board.
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4751-1-08.1 Training agency approval.

(A) A training agency for continuing education shall apply for either preferred or certified
provider status as defined by the board in rule 4751-1-08 of the Administrative Code.

(B) Provider status shall initially be granted for a one-year probationary period. Approval
thereafter shall be granted for a two-year period.

(1) Anapplicant for provider statusshall, at |east sixty daysprior to the date of thefirst
scheduled program offering, submit a completed application-erBEEFSSFerm
E-{rev3uhy—20645) online in the BEL TSS provider portal. To be approved
as aprovider, the applicant shall establish all of the following:

(a) The proposed programs and program goals for the approval period meet or
exceed the requirements of rulesin this chapter;

(b) The educational facilities and instructional aids are adequate and
appropriate;

(c) The program presenters have the professionally recognized skillsto conduct
the programs being offered,;

(d) The programs are in the subject areas of the eere-ef-knewtedge-domains of
practice in nursing home administration as outlined in rule 4751-1-06 of
the Administrative Code;

€) There are adequate procedures to maintain records for each program

Th adequat ed t t ds f h
presented, including, but not limited to, the program content, presenter
qualifications, continuing education units earned, and attendee names.

(f) The programs are conducted solely by the organization named in the
application and may not be used as approval for programs conducted in
whole or in part by any other organization.

(2) A provider shall comply with all of the following:

(a) Operate in compliance with the requirements of paragraph (B)(1) of this
rule.

(b) Seek the evaluation of each program attendee.

(c) Ensure that one quarter of one clock hour of continuing education is earned
by fifteen minutes of classroom instruction.
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(d) Ensure that no more than twelve continuing education credits are earned by
alicensed nursing home administrator in one day in alignment with NAB
national association of long-term care administrator boards standards.

(e) Provide each program attendee who compl etesthe program with acertificate
of completion that includes the following information.

(i) Name of the provider and previderprogram approval number.

(ii) Name and date of the program.

(iii) Name of the attendee.

(iv) cere-ofknowledge-The domain of practice subject areainto which
the program falls.

(v) Number of clock hours earned.

(vi) Nursing home administrator license number of the attendee, if
applicable.

(f) Self-study courses are required to provide an exam-examination of ten
guestions for the first credit hour offered, with five questions required
for each credit hour thereafter. No more than fifty per cent of the exam
guestions shall be true/false. Students shall obtain a score of eighty
per cent or higher in order to pass. Live webinars where attendance
and participation can be monitored are exempt from this requirement,
provided that the provider randomly audits the courses for attendance
and participation and provides these audits to the board as requested. If a
provider uses softwarethat allowsthe provider to track the amount of time
an attendee spends in the course, or randomly monitors that the attendee
is engaged with the course, no post-test is required.

(g) BELTSS does not accept self-study courses that only consist of reading
study materials or a book and taking an exam, unless they are NAB-
accredited. Acceptable self-study courses may be webinars or distance
learning that feature applied learning, real-life scenarios, and problem
solving.

(h) Prominently display the license renewal requirement to which the program
will apply on all promotional literature.
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(i) Display language on the evaluation form stating the attendee may contact
the board with problems or concerns about the program and provide the
board's contact information.

(1) At the board's request, furnish records of program content, presenter
gualifications, evauations, continuing education units earned, and
attendee names for each program presented during the approval period.

(K) Assume responsibility for the quality of any program presented under its
provider number._At the discretion of the board, targeted state agency
educational offerings may not be open to the public.

(1) Ensure that al continuing education programs are open and offered to the
public.

(m) Cooperate with the board on requests to randomly audit compliance with
this rule including providing any additional information needed for the
board's review.

(n) Besignificantly involved in planning the program, approving the program's
content, speaker qualification, and relevance to the domains of practice.

(o) Preve-Provide a staff member or designee who is not the presenter or
the sponsor to be present at the program to monitor the course, the
sign-in and sign-out sheets, collect the surveys, control the continuing
education certificates at all times, and distribute the continuing education
certificates.

(3) Continuing education courses that fulfill the requirements for annual renewal of
the certificate of registration shall be submitted to the board by the continuing
education training agency conducting the educational activity, in accordance
with rule 4751-1-08 of the Administrative Code. Board approval is granted to
the continuing education training agency conducting the educational activity.

(4) An applicant for renewal of provider status shall submit to the board no later than
three months prior to the expiration of its approval, a completed application
demonstrating continued compliance with the requirements of the rulesin this
chapter. An applicant seeking its first two-year approval shall aso submit a
synopsis of al programs conducted during the probationary period.

(5) Preferred and certified providers shall not submit courses for other organizations
or persons that are not providers of the board. Any agency or person wishing
to provide a continuing education program shall seek provider approval status
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directly from the board. Preferred providers shall not submit courses for any
other prevides-providers to give the course preferred provider status.

(6) To conduct or provide a course or program means to make it available to the
public, following the criteria outlined in paragraph (B) of this rule._At the
discretion of the board, targeted state agency educational offerings may not be
open to the public.

(7) The board, in compliance with Chapter 119. of the Revised Code, may refuse to
issue or renew or may suspend or revokethe provider status of atraining agency
that failsto comply with the requirements of rulesin this chapter.
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4751-1-08 Registration of educational institutions and continuing
education training agencies, approval of courses of study and
programs of instruction.

(A) Theboard may authorize any educational institution or affiliate or other training agency
for continuing education to provide the educational requirements of Chapter 4751. of
the Revised Code and this chapter.

Any educational institution affiliate, or other training agency, if authorized, shall be
registered with the board for the purpose of offering any course of study or program
of instruction deemed sufficient to meet the education and training requirements for
the purpose of qualifying applicants for licensure as nursing home administrators or
for the renewal of registration of licenses as nursing home administrators.

All training agencies shall individually apply to the board and, if approved, be
registered by the board.

(B) There are two categories of continuing education training agencies.

(1) Preferred: A continuing education training agency that has been certified for at
least three years and offers at least fifty courses per year.

(2) Certified: A continuing education training agency that is an accredited college
or university; a statewide or national government agency relating to nursing
home administration; a statewide, national association, or professional society
relating to nursing home administration; or, a society, organization, or
individual having a specific and primary educational focus on long-term
services and supports administration education.

(C) The fee structure for providersis asfollows:
(1) Preferred:
() An annual fee of seven hundred fifty dollars.

(b) Biennia renewal fee of one hundred fifty dollars upon submission of
renewal paperwork. Thisisin addition to the annual fee.

(2) Certified:
(a) Initial application fee of two hundred fifty dollars.

(b) Biennia renewal fee of one hundred fifty dollars upon submission of
renewal paperwork.
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(c) A fee of fifteen dollars per continuing education hour or partial hour
reviewed.

(3) Preferred and certified:

(a) For certified providers, courses submitted fewer than sixty days of the
course date, including multiple site or date courses, will be charged aone
hundred fifty dollar late fee and must submit a waiver request. Requests
will be reviewed and may not be granted. Preferred providers are exempt
from this requirement.

(b) For certified providers, the same course multiple site or date approval
fee within current year: ten dollars per site/date. Preferred providers are
exempt from this requirement.

(c) Fees must be paid prior to agencies receiving a course approval number.

Fees are non-refundable, even if courses are not approved. Incomplete

applications will be returned. Adjustments to continuing education

training agency categories will not be made in order to change or avoid

fees. Fees may be adjusted at the board's discretion via the rule revision
process. Fees are waived for state government agencies.

(D) The board's continuing education committee shall evaluate all provider applications.
The board shall notify applicants of their provider approval status.

(E) The board's continuing education committee shall evaluate all continuing education
programs. The board shall notify applicants of their previderprogram approval status.

(F) Pre-licensure education: Courses of study or programs of instruction offered for the
purposes of general educational requirements, as set forth in paragraph (A)(4) of rule
4751-1-05 of the Administrative Code, and for the special academic requirementsin
health care administration, as set forth in paragraph (A)(5) of rule 4751-1-05 of the
Administrative Code, shall be deemed acceptable for such purposes, provided that:

(1) The courses of study and programs of instruction in general education are offered
for academic credit by an accredited educational institution, as defined in rule
4751-1-02 of the Administrative Code.

(2) The speciad courses of study or programs of instruction in health care
administration shall at least cover the subject areas set forth in the eere—of
krewledge-domains of practice in nursing home administration, as outlined in
rule 4751-1-06 of the Administrative Code; course content need not be limited
to these subject areas; these courses and programs shall be approved by the
board.




4751-1-08 3

(3) If academic credit is not offered, such course of study or program of instructionis
within the jurisdiction of an academic department of an accredited educational
institution.

(G) Continuing education: Courses of study or programs of instruction offered to meet the
educational requirements for arnaual-biennial renewal of the certificate of registration
of the nursing home administrator license shall be in the subject areas of the eere-ef
krewledge-domains of practice in nursing home administration, as outlined in rule
4751-1-06 of the Administrative Code, and shall be one of the following:

(1) An accredited educational institution's for-credit courses, non-credit courses, and
non-degree programs.

(2) Courses or programs of which the board approves that are offered by educational
institutions other than accredited educational institutions;

(3) Courses or programs provided by approved training agencies for continuing
education, as defined in rule 4751-1-02 of the Administrative Code.

(H) Training agency courses of study or programs of instruction offered for continuing
education purposes on anon-academic credit basis shall be submitted to the board for
approval at least sixty calendar days before the anticipated date of registration for the
course or program. The board may grant a variance to the time frame for submittal
upon a showing that a recent change in state or federal regulatory requirements
affecting the nursing home industry necessitates prompt approval of the course of
study or program of instruction so that nursing home administrators may receive
timely information concerning compliance with the requirements.
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4751-1-09 Administrator residency program.

(A) Introduction: The board has established the administrator residency program as the
way for a person who seeks initial licensure as a nursing home administrator to
obtain a period of practical training and experience ("residency") in nursing home
administration under direct supervision of a licensed nursing home administrator
("preceptor") who isin full-time practice in a nursing home that the board approved
as the administrator resident's training agency ("residency site").

(B) Dates: All residencies in the administrator residency program shall begin on the first
day of the first month of the calendar quarter, namely: January 1, April 1, July 1, or
October 1.

(C) Registration:

(1) How to register: To register for residency in the administrator residency program,
an applicant shall submit all ef-the following items to the board:

(a) The fee invoice, preliminary data for atbeare-approved-an administrator
residency program-erm, the administrator resident application, abeard-
appreved-employment status-ferm_information, and a beard-appreved
facility survey having complete and accurate entries of information._This
informati on must be approved by the board prior to aresidency beginning.

(b) Certified transcript(s) of college credits and proof of degree(s),
in accordance with paragraph (A)(4) of rule 4751-1-05 of the
Administrative Code; said transcriptsto be sent by the ingtitution directly
to the office of the board.

(c) Certificate or other specific and adequate documentation of completion
of approved course of study or program of instruction meeting the
special academic requirements in the subject areas specific to health care
administration in accordance with paragraph (A)(5) of rule 4751-1-05 of
the Administrative Code.

(d) Any additional or supplemental documentation to support data entries
on the application ferm-and to establish any qualifying administrative
experience.

(e) The professional development plan, with its supporting documentation.

(2) Deadline: The applicant shall submit al parts of the application to the board so
that the application is on file with the board at least twenty-one days before
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the regular board meeting that precedes the requested beginning date of an
resideney-with-the administrator residency program.

(3) Board approval: The board shall only approve an applicant's registration for
residency intheadministrator residency program if the board is satisfied that the
applicant meets, or has arranged to meet, each of the following requirements:

(a) The applicant is at least twenty-one years of age.

(b) The applicant has-geed-health-and-is etherwise-suitable to the practice of
nursing home administration according to paragraph (A)(3) of rule 4751-
1-05 of the Administrative Code.

(c) The applicant meets general education requirements of paragraph (A)(4) of
rule 4751-1-05 of the Administrative Code.

(d) The applicant has submitted records to the board to verify that he or she
meets, or has arranged to meet, the special academic requirements of
paragraph (A)(5) of rule 4751-1-05 of the Administrative Code.

(e) The applicant has arranged for a residency at a residency site(s) of which
the board approves, pursuant to paragraph (A)(6) of rule 4751-1-05 of the
Administrative Code.

(f) The residency site(s) will not employ the applicant in any capacity other
than that of an administrator resident during the residency hours.

(9) The applicant does not have a substantial financial interest in any nursing
home that will be the residency site at which he or she would serve a
major portion of his or her residency.

(h) The applicant successfully completed a background check (BCI and FBI)
with the results sent directly to the board office.

(i) The applicant completed a board-approved conviction report_and supplied
certified court records, as applicable.

() The board, in accordance with section 9.79 of the Revised Code, has
determined that the results of the background check do not make the
individual ineligible for the license.

(D) Residency site:

(1) Theresidency site shall comply with all the following:
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(a) The residency site shall be under the full-time supervision of a licensed
nursing home administrator who qualifies as a preceptor. Full-time is
defined asaminimum of thirty-five hours per week inthenursing facility.
If the licensed nursing home administration splits time between multiple
buildings, the administrator resident shall follow the preceptor to those
sites, and those additional sites shall also be approved.

(b) The residency site shall provide professional nursing care under the full-
time supervision of a director of nursing who is a registered nurse. The
director of nursing shall have at least two years full-time experience as
an RN in anursing home or hospital.

(c) The residency site shall be staffed and operated in accordance with all
applicable local, state, and federal laws and rules and be deemed by the
board to provide quality care in a safe environment. The administrator
resident shall be required to submit copies of all current survey reports.

(d) Out-of-state residency sites in contiguous states may be approved at the
discretion of the board. The preceptor and administrator resident remain
under the board'sjurisdiction. All Ohio requirements must be met Hrerder
to successfully complete the program.

(2) Theresidency shall only be served at the residency site(s) approved by the board
prior to the beginning of the program. An alternate residency siteisallowed on
atemporary basis only for specific purposes (e.g., when such residency cannot
be provided at the approved site).

(E) Professional development plan: The professional development plan for residency in
the administrator residency program shall provide documentation that the following
requirements have been, or will be, met:

(1) A pre-training assessment of the applicant's background in terms of educational
level, pertinent experience, maturity, motivation, and initiative has been made
jointly by the applicant and the preceptor.

(2) Based on the pre-training assessment, the applicant and the preceptor have
jointly developed a detailed goal-oriented professional development plan with
adequate supporting documentation that relates educational objectives, subject
areas of the core of knowledge in nursing home administration, residency sites
and/or agenciesinvolved, estimated number of hours needed for mastering each
objective, and total number of hoursin the professional development plan. The
NAB-national association of long-term care administrator boards' professional
development plan ferm-shall be used. Thisform islocated within the "National
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Administrator Residency Program Manual, Module 3 - NHA" (2021) at https:/
/www.nabweb.org.

(3) Supporting documentation for the professional development plan shall include
preceptor's qualifications, the qualifications of the nursing director at the
residency site(s), and a description of each residency site and the staff that
Is necessary to determine the site's adequacy to meet specific goals in the
professional development plan.

(4) Use of theadministrator residency self-assessment ismandatory. Thisisnecessary
to give the administrator resident and preceptor an accurate assessment fer-of
the administrator resident's strengths and weaknesses, and a guide to the hours
needed to be spent instructing each domain of practice.

(F) Waiver requests:

(D) It istheresponsibility of the administrator resident and/or preceptor to document
any waiver request which is submitted. Reduction in hour requests must be
applied for prior to the administrator residency program approval.

(2) Requests for reduction in residency hours are granted for two reasons: education
and experience. Significant experience in a nursing facility is required #a
erder-to qualify for a three-month/five-hundred-hour reduction based upon
experience. The administrator resident shall be able to demonstrate mastery
of at least five-hundred-hours worth of training plan knowledge specific to a
nursing facility setting.

(3) The board-supplied required training plan must be used.

(4) The plan must list in the margin the number of hours needed for mastering each
subject area and objective, and must indicate the total number of hoursin the
plan.

(5) An administrator resident requesting a reduction of the residency hours must
still submit atraining plan for the maximum number of hours required at his/
her education level (in the margin) in addition to the second column of hours
showing the requested reduction.

(6) The board's decision on waiver requestsisfinal.
(G) Residency hours:

(1) A residency is approved for a set number of months and hours. Both the
months and the hours apply, i.e., a nine-month, one-thousand-five-hundred-
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hour residency shall be completed over nine months and atotal of one thousand
five hundred hours. This appliesto residencies of all lengths.

(2) Time spent at the core of knowledge course does not count towards the hours
required for the residency.

(3) The administrator resident is expected to serve the residency primarily between
the hours of six am and six p.m, Monday to Friday, and serve a minimum of
thirty-five hours per week. This does not preclude the administrator resident
from residency on weekends and second and third shifts. The preceptor is
expected to be available to the administrator resident by phone but is not
expected to work the varying shifts with the administrator resident.

(4) An administrator resident may be granted residency credit for up to ten days of
jury duty, but if the days of jury duty exceed that number, the administrator
resident shall request aleave of absence for the additional days and be required
to make up the time. The board shall not unreasonably deny such request.

(5) Normally amonthly schedule of residency should not exceed one hundred eighty
hours. Some allowance is made for extra hours which are served to make up
time spent at the core of knowledge course during the residency.

(6) Vacationg/leaves of absence: request for vacations or leaves of absence in excess
of two weeks must be made to the board office, countersigned by the preceptor
and the time must be made up.

(7) Continuing education programs attended during the residency will be reported to
the board on the monthly report form.

(8) Continuing education courses taken prior to licensing will not count for licensure
renewal.

(9) The administrator resident shall attend the board’s virtual administrator resident
training course.

(10) The administrator resident must be at thefacility at the specified times. In case of
iliness or other problems, the restderey-resident must contact the administrator
and explain the absence or tardiness as soon as possible.

(11) The administrator resident must comply with facility policy retative-related to
the treatment of the persons served and communications, dress code, grooming,
etc.
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(12) If the administrator resident experiences problems at the facility which cannot
be resolved in cooperation with the assigned supervisor, it is the administrator
resident'sresponsibility to contact first the preceptor, and if necessary, theboard
office.

(H) Evaluation:

(1) Monitoring: During aresidency, the board may monitor the residency and may call
for the administrator resident and preceptor into a conference with the board.

(2) Administrator resident reporting:

(a) Each administrator resident shall file such periodic and summary reports as
required by and in the format prescribed by the board.

(b) The administrator resident and the preceptor shall both sign, then file, each
report required in paragraph {E}H-(H)(2) of this rule with the board
no more than ten days after the end of each reporting period. If the
administrator resident fails to file reports promptly, the administrator
resident may be deemed to have abandoned the administrator residency
program.

(c) If an administrator resident fails to report to the board before the deadline
in paragraph E42-(H)(2) of thisrule, the board may determine that the
administrator resident abandoned the administrator residency program.

(d) The administrator resident is required to keep an accurate daily log of all
training hours and subject areas covered during the residency. This is
necessary not only to provide an accurate tally of hours on the monthly
reports to the board, but also as documentation of day by day activity.
This daily log is to be kept throughout the residency. It must always be
available for review by the board representative at the residency site-at
aH-imes.

(3) Board determination: After the administrator resident completes a residency,
the board shall determine if the administrator resident received training that
complies with this rule before the board admits the administrator resident to
licensure examination.

(I Reciprocity: The board may grant credit towards the administrator residency program
for an administrator resident's residency in another state's residency program if the
administrator resident registers with the board no later than ninety days after he or
she leaves the other state's residency program.
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(J) Preceptors:
(1) No preceptor shall be related by blood or marriage to the administrator resident.

(2) No preceptor shall have a persona financial interest in the licensure of an
administrator resident.

(3) A preceptor shall not train hisor her employer or supervisor.

(4) The administrator residency program is not responsible for any financial
arrangements between an administrator resident and the preceptor/facility.

(5) The administrator resident cannot serve as the director of nursing while in the
administrator residency program.

(6) At the discretion of the board, a licensed nursing home administrator may
be approved by the board to supervise the practical training and experience
of future nursing home administrators in the board-approved administrator
residency program.

(7) Approva is temporary and shall be re-applied for prior to the start of each
residency program. If the board should determine that a nursing home
administrator is unsatisfactory to serve as a preceptor, the board may withdraw
its approval and deny future approval.

(8) Preceptors shall attend the board's virtual preceptor training course for each
administrator resident unless they have attended one in the past year.

(9) The board shall base its approval on the following:

(a) Whether the administrator isin good standing with the board: has an active
license, and if thereis any recent disciplinary action on record.

(b) Whether the administrator has successfully completed NAB'sthe national
association of long-term care administrator boards online preceptor
training course.

(c) Whether the administrator has successfully mentored other administrator
residents.

(d) The manrer—-which-way the administrator has admintstered-performed
responsibilities at the facility as documented by state inspections and
certifications and any recent substandard care citations.
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(10) A preceptor shall be a full-time nursing home administrator who has been
licensed in and has practiced full-time in Ohio for aminimum of two years and
shall haveacurrent certificate of registration. Out-of-state preceptors must have
been licensed and practiced full-time for a minimum of two years and have a
current certificate of registration.

(11) The preceptor shall request permission from the board to train more than
one administrator resident concurrently. There is a limit of two administrator
residents per preceptor at any one time.

(12) The preceptor should provide adequate orientation to the administrator resident
before assigning responsibilities. Orientation should include knowledge of
physical layout, personnel policies, goals, objectives, programs, €etc.

(13) The preceptor should spell out the administrator resident's responsibilities,
authority and limitations in the student role.

(14) The preceptor should provide physical facilities and equipment needed by the
administrator resident to perform the required tasks.

(15) The preceptor shall contact the board if problems arise that preclude the
successful completion of the program by the administrator resident.

(16) The preceptor shall notify the board of any employment status changes
potentially affecting the administrator resident's residency program.

(17) If a preceptor fails to provide the administrator resident an opportunity to
follow and complete the board-approved professional development plan while
the administrator resident is under the preceptor's supervision, the board may
disqualify the preceptor from further service in the preceptor program.

(K) Adverse actions:

(1) If the administrator resident experiences problems at the facility which cannot
be resolved in cooperation with the assigned supervisor, it is the administrator
resident'sresponsibility to contact first the preceptor, and if necessary, theboard
office.

(2) If an administrator resident discontinues his or her residency in the approved
residency site(s), the administrator resident and the preceptor shall report the
administrator resident's discontinuance to the board before the tenth day after
the discontinuance.
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(3) The board may disqualify or disallow all (or part) of aresidency period if the
board determines that an administrator resident fails to serve a residency that
complies with thisrule.

(4) The board may terminate or rearrange al or part of the residency if, during an
administrator resident's residency, the board determines that the residency is
unsatisfactory.

(5) An administrator resident shall not serve in the capacity of a licensed nursing
home administrator or assistant administrator. The board may disqualify the
entire residency period of an administrator resident who serves in the capacity
of alicensed nursing home administrator_or assistant administrator, regardless
of title.

(6) If a preceptor fails to provide the administrator resident an opportunity for
an adequate residency while the administrator resident is under his or her
supervision, the board may disqualify the preceptor from further servicein the
administrator residency program.

(7) The board may deny an administrator resident admission for examination to
become a licensed nursing home administrator if the administrator resident
falsified or misrepresented facts on an application, documents that support an
application, or in any periodic or summary reports on aresidency.

(8) According to rule 4751-1-12 of the Administrative Code, the board may suspend
or revoke a license if the administrator falsified or misrepresented facts on
an application, documents that support an application, or in any periodic or
summary reports on aresidency.

(L) Non-party: Any financial arrangements between preceptor/facility and administrator
resident are the joint responsibility of the parties involved and are not the
responsibility of the board.

(M) Core of knowledge:

(1) The core of knowledge course is designed specifically for the administrator
resi dent-partictpant.

(2) The content of the course is designed to provide information and promote
understanding that will lead to more effective performancein the administration
of long-term care. The subject areas covered have been recommended by the
national association of long-term care administrator boards and endorsed by
BELTSS.
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(3) BELTSS expects the administrator resident to attend every day of the core of
knowledge course. The administrator resident say-shall be required to make
up missed time, which may incur an additional fee.

(4) All those satisfactorily completing the course will receive a certificate which
satisfies the requirement of the board of executives of long-term services and
supports (BELTSS).

(5) The BELTSS core code of conduct, available from the course provider, shall be
followed.
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4751-1-10.1 Timely renewal of certificate of registration.

(A) Beginning January 1, 2024, licensed nursing home administrators with a last name
beginning with the letters A-L will renew by submitting twenty continuing education
credits and a renewal fee of six hundred dollars. This renewal shall be for a two
year period, and they will not renew again until 2026. Licensed nursing home
administrators with a last name beginning with the letters M-Z will renew by
submitting twenty continuing education credits and a renewal fee of three hundred
dollars. Licensed nursing home administrators with a last name beginning with the
lettersM-Z will renew againin theyear 2025. Thisisnecessary to convert all licensed
nursing home administrators to an every-other-year renewal.

(B) Beginning January 1, 2025, licensed nursing home administrators with a last name
beginning with the letters M-Z will renew by submitting twenty continuing education
credits and the required renewal fee of six hundred dollars until September 27, 2025
and eight hundred dollars on or after September 28, 2025. Thisrenewal shall befor a
two year period. Thisisnecessary to convert all licensed nursing home administrators
to an every-other-year renewal.

(C) Beginning January 1, 2026, licensed nursing home administrators with a last name
beginning with the letters A-L will renew by submitting forty continuing education
credits and the required renewal fee of sieight hundred dollars. This renewal shall
be for atwo year period. This cycle shall repeat every even-numbered year.

(D) Beginning January 1, 2027, licensed nursing home administrators with a last name
beginning with the letters M-Z will renew by submitting forty continuing education
credits and the required renewal fee of sieight hundred dollars. This renewal shall
be for atwo year period. This cycle shall repeat every odd-numbered year.

(E) A licensee'srenewal applicationistimely if thelicensee submitsthe properly-completed
application to the board via the board's renewal system (the link may be found at
http://mybeltss.age.ohio.gov) erwamat-before the expiration date of the licensee's
certificate of registration.

(F) The board shall only consider a renewal application to be properly completed if the
licensee meets all of the following conditions:

(1) The licensee answered all required questions on the application.

(2) The licensee completed at least forty continuing education (CE) hours that
are approved by the board or the national association of long-term care
administrator boards for the biennia renewal period.
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(3) The licensee completed at least eight additional continuing education hours for
the health services executive license renewal for the biennial renewal period.

(4) The licensee completed one continuing education course dealing with ethics/
professional standards of practice each renewal period.

(5) The licensee listed the compl ete continuing education course titles and accurate
approval numbers in the renewal application.

(6) The licensee attached-er-upl oaded the continuing education certificates.

(7) All continuing education hours may be self-study/distance learning/online
provided they are NAB or BELTSS approved.

(8) The licensee completed the electronic attestation agreement-er-signed-theferm
and-completed-theattestation-Statement.

H(G) Untimely renewals are subject to a penalty of fifty dollars per calendar quarter that
occurs during the period beginning on the date the license expires and ending on
the last day of the calendar quarter during which the individual applies for license
reinstatement, up to a maximum of two hundred dollars. This is in addition to the
required renewal fee.

(H) Health services executive license renewals are subject to a late penaty fee per
calendar quarter, asdefined in section 4751.25 of the Revised Code. Thisisinaddition
to the required renewal fee.

(1) A licensee who renews both the nursing home administrator and health services
executive licenses late will only be charged the late renewal penalty for the nursing
home administrator license, provided both licenses are brought back into good
standing at the same time. If the nursing home administrator license is renewed an
and the health services executive license remains in alate renewal status, the heath
services executive late renewal penalty will apply going forward until it is brought
back into compliance or abandoned.
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@<(J) If thelicensee does not meet the conditionsin paragraphs (A) to E)-(J) of thisrule, the
licensee's application isuntimely and not valid. Thelicensee may not practice nursing
home administration or health services executive administration until all renewal
conditions are met.

)(K) The licensee shall renew the certificate of registration with the appropriate number
of CE hours and payment of all renewal and penalty fees within one year of
the expiration date listed on the certificate of registration, or the license shall be
considered abandoned and the licensee shall reapply for licensure and thelaw in force
at the time of such new application shall govern.
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4751-1-10.2 Health services executive license.

(A) The board hereby adopts the following health services executive criteria as enacted or
hereinafter amended.

(B) Applicants for the voluntary health services executive license (HSE) must meet the
current criteriaestablished by the national association of long-term care administrator
boards (NAB), and be approved by the board of executives of long-term services and
supports.

(C) An applicant for a license as a health services executive who has complied with the
requirements of Chapter 4751. of the Revised Code and the rules adopted thereunder,
passed the required national ard-state-examinations, passed the criminal background
check, met the criteria established by the board, made application to the board, and
has paid a one-hundred-dollar license fee shall be issued a health services executive
license certifying that such individual isentitled to use the designation health services
executive and/or theinitials "HSE."

(D) Applicants for the HSE license must meet all the following requirements of the
Administrative Code:

(1) Rule 4751-1-05 of the Administrative Code.
(2) Rule 4751-1-10 of the Administrative Code.
(3) Rule 4751-1-10.1 of the Administrative Code.

(E) Only an individual who has qualified as a health services executive under Chapter
4751. of the Revised Code and the rules adopted thereunder and who holds a current
license may use the title "health services executive" or the abbreviation "HSE" after
the individual’s name. No other person shall use such title or such abbreviation or
any other words, letters, sign, card, or device tending to indicate or to imply that the
individual is licensed as a health services executive.

(F) Bieantay-Annualy a minimum of etght-four clock hours of approved continuing
education (NAB or BELTSS approved) shall be required for renewal of the health

services executive license. These hours of continuing education are suggested to be
in the domain of assisted living services and/or home and community-based services.
These hours shall be in addition to any hours required for renewal of anursing home
administrator license. The nursing home administrator license must be kept current
to maintain the voluntary health services executive license.

(G) Therenewal feeisdefined in section 4751.25 of the Revised Code.
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(H) The health services executive whose license has not been renewed by the expiration
date shall be assessed alate renewal fee as defined in section 4751.25 of the Revised
Code.

(I) Thelicense of ahealth services executive who failsto renew prior to the expiration date
shall automatically lapse and become invalid on said date by operation of law.

(J) The license of a health services executive who fails to renew within one year of the
license’s expiration date shall be considered abandoned and the licensee must reapply
for licensure.

(K) Every individua holding avalid license as ahealth services executive shall display said
licensein the practice setting which istheindividual's principal place of employment.

(L) The board, in its discretion, and otherwise subject to the provisions of Chapter 4751.
of the Revised Code and the rules adopted thereunder, may recognize an out-of -state
health services executive license or credential.

(M) An individual licensed as a health services executive is subject to the supervision of
the board and subject to disciplinary action in accordance with Chapter 4751. of the
Revised Code and Chapter 4751-1 of Administrative Code.
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4751-1-10.3 Licensing service members, veterans, or spouses of service
membersor veterans.

(A) Veterans:

(1) Veterans may request consideration of their military training and experience
toward licensure requirements. Requests shall be made in writing (electronic
reguests are acceptable) and contain supporting documentation that the veteran
wishes to have considered by the board. The veteran must demonstrate to the
satisfaction of the board that the veteran’s training is substantially equivalent
to the training required for initial licensure.

(2) Veteranswhose request for consideration of their military training and experience
isdenied by the board may request apersonal appearance beforetheboard. This
request shall be made in writing. Electronic requests are acceptable.

(3) Veterans applying for initial licensure may qualify for a one-time only waiver of
the initial license fee provided they served at least one year under honorable
circumstances and were honorably discharged. Appropriate documentation
must be submitted for consideration.

(4) The board’s determination isfinal.

(B) Active-duty military personnel, veterans, and licensees accompanying active-duty
SPOUSES:

(1) A licensee who submits a late renewal application due to the license's service
in the armed forces shall be eligible for renewal without payment of the late
renewal feerequired by paragraph (C) of rule 4751-1-10 of the Administrative
Codeif the following are met:

(a) The licensee presents the board with satisfactory evidence that, not more
than six months prior to the date the evidence is submitted to the
board, thelicense was honorably discharged or separated under honorable
conditions;

(b) Thelicenseeisnot sufferingamental or physical impairment that may affect
the individual's ability to safely practice; and,

(c) Thelicensee meetsthe requirementsfor license renewal required by section
4751.24 of the Revised Code.

(2) A licensee who submits a late renewal application due to the license's spouse's
service in the armed forces shall be eligible for renewal without payment
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of the late renewal fee require by paragraph (C) of rule 4751-1-10 of the
Administrative Code if the following are met:

(a) The licensee presents the board with satisfactory evidence that the licensee
did not renew the license because the spouse's military service caused
them to be absent from the state of Ohio;

(b) The licensee presents the board with satisfactory evidence that, not more
than six months prior to the date the evidence is presented to the board,
the licensee's spouse was hererabte-honorably discharged or separated
under honor able conditions; and,

(c) Thelicensee meetsthe requirementsfor license renewal required by section
4751.24 of the Revised Code.

(3) Upon receipt of an application from alicensed nursing home administrator that is
accompanied by proper documentation certifying that the individual has been
called to active duty during acurrent or prior reporting period, and certifying the
length of that activeduty, theindividual shall receive an extension of the current
continuing education reporting period equal to the total number of months sent
in active duty during the current reporting period. For purposes of this rule,
any portion of amonth serviced on the active duty shall be considered one full
month.

(4) Theboard may waiveall or part of the normal CE requirementsfor license renewal
for active-duty military and spouses if it determines that obtaining the CEs
would cause undue hardship. The licensee shall make a written request to the
board for consideration. Electronic requests are acceptable.

(5) The board may waive al or part of the biennial license renewal fee at its sole
discretion if it determines that enforcing the fee would cause undue hardship.
The licensee shall request any such waiver in writing. Electronic requests are
acceptable.

(6) A licenseissued under section 4743.041 of the Revised Code shall be considered
alicense under the laws regul ating the practice of nursing home administration
inthisstate. Provisions of law applicableto alicenseissued to an applicant who
does not obtain alicense under section 4743.041 of the Revised Code apply in
the samemanner to licensesissued under section 4743.041 of the Revised Code.

(C) Delegation of authority: The board may delegate its authority to act on request received
in accordance with this program to the chairperson and executive secretary so that
determinations can be made in atimely manner.
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4751-1-10 Licenses and registrations.

(A) An applicant for a license as a nursing home administrator who has complied with
the requirements of Chapter 4751. of the Revised Code and Chapter 4751-1 of the
Administrative Code, including passing the examinations paying the application fee
of two hundred fifty dollars, and paying the original license fee of #we-eight hundred
fifty-dollars, shall be issued a license certifying that such individual is entitled to
practice asalicensed nursing home administrator under Chapter 4751. of the Revised
Code, unless the board is prohibited from doing so pursuant to section 4751.35 of
the Revised Code.

(B) Every licensee shall biennially register with the board. The application for renewal
shall contain such information as may be specified by the board, including, but not
limited to, name, address, practice status, employer(s), place(s) of employment, hours
of employment, job assignment and continuing education training taken during the
biennial period immediately preceding such application. The licensee shall complete
the biennial registration prior to the expiration date of the last issued certificate of
registration in order to maintain continuing compliance with Chapter 4751. of the
Revised Code.

(C) Beginning January 1, 2025, the operator of a nursing home may request that the
board issue a nursing home administrator license to an individual who meets the
requirements specified in division (A) of section 4751.20 of the Revised Code but
has not passed the licensing examination administered under section 4751.15 of the
Revised Code, in order to fill avacancy in the position of nursing home administrator
at the nursing home resulting from a death, illness, or other unexpected cause. An
individual issued alicense under this rule shall submit to the board, not later than one
hundred eighty days after alicenseisissued, satisfactory evidence that the individual
has passed the licensing examination administered under section 4751.15 of the
Revised Code.

(D) Biennidly beginning January 1, 2026, a minimum of forty clock hours of approved
continuing education, as set forth in rules 4751-1-10.1 and 4751-1-13 of the
Administrative Code, shall be required for renewal of registration of the nursing
home administrator license. Failure to renew the certificate of registration prior to
the expiration date invokes the penalty of fifty dollars per calendar quarter up to a
maximum of four quarters or two hundred dollars.

(E) Any nursing home administrator who has not renewed his or her certificate of
registration after oneyear of the expiration date is deemed to have abandoned practice
of nursing home administration pursuant to division (C) of section 4751.24 of the
Revised Code and shall re-apply for licensure as a nursing home administrator under
the current requirements.
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(F) The board shall issue a certificate of registration to each nursing home administrator
who meets the requirements of Chapter 4751. of the Revised Code and Chapter 4751-
1 of the Administrative Code unless the board is prohibited from doing so pursuant
to section 4751.35 of the Revised Code. The certificate of registration may be issued
by electronic means.

(G) Thelicense of anursing home administrator who failsto qualify for renewal prior to the
expiration date of the certificate of registration shall automatically lapse and become
invalid; practice of nursing home administration by the licensee subsequent thereto
isin violation of sections 4751.01 and 4751.32 of the Revised Code, and subjects
the licensee to proceedings against the licensee under the cited sections of the statute
and/or under section 4751.32 of the Revised Code.

(H) Every individua holding a valid license entitling the individual to practice nursing
home administration in this state shall display said license in the nursing home which
istheindividual's principal place of employment, and while engaged in the practice of
nursing home administration shall have at hand the current certificate of registration.

() A nursing home administrator shall show the administrator's current certificate of
registration to any of the following parties upon their request to see the certificate:

(1) An officer or employee of the board, or of the state, county or city health
department, or other governmental agency that enforces laws or regulations on
nursing homes or nursing home administrators,

(2) Anemployer in whose empl oy thelicensee practices or intendsto practice nursing
home administration.
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4751-1-11 Temporary license.

(A) Upon request, atemporary license may beissued by the board for aperiod not to exceed
one hundred eighty daysto an individual temporarily filling the position of anursing
home administrator vacated by reason of death, illness, or such other cause as the
board may deem sufficient to justify the issuance of such temporary license.

(B) Anindividual applying to the board for temporary licensure shall be required to furnish
satisfactory evidence; namely, that the individual:

(1) Has a bachelor's degree from an accredited educational institution as defined in
rule 4751-1-02 of the Administrative Code;

(2) Is at least twenty-one years of age;

(3) Is suitable and fit to be licensed as a temporary nursing home administrator as
evidenced by:

(&) Complying with paragraph (B) of rule 3701-17-07 of the Administrative
Code;

(b) Absence of any physical or mental impairment that would be likely to
interfere with the performance of the duties of atemporary nursing home
administrator;

(c) Ability to understand and communicate general and technical information
that is necessary to the temporary administration and operation of a
nursing home;

(d) Ability to assume responsibilities for the temporary administration of a
nursing home as evidenced by prior activities and prior service that are
satisfactory to the board;-anek;

(e) Ability to relate the physical, psychological, spiritual, emotional and social
needs of the persons being served in a nursing home to the temporary
administration of the nursing home, and to create a climate that is
necessary to meet the needs of the persons being served in the nursing
home:;

(f) Completion of a background check (BCI and FBI) with the results sent
directly to the board's office:;

(g) Completion of the"Report of Conviction Form™ (March 2020), if applicable,
available from the board office or at www.beltss.ohio.gov-; and,
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(4) Except asprovided in rule 3701-13-06 of the Administrative Code, the board shall
not license, register, or certify an applicant if the applicant has been convicted
of aviolation of rule 3701-13-05 of the Administrative Code.

(5) The board, in accordance with section 9.79 of the Revised Code, has determined
that the results of the background check do not make the applicant ineligible
for the license.

(C) Anapplicant for temporary licensure shall submitwiththeapphicationacheck-ermeney
erderfoer-thefee-er-pay the fee electronically as provided for in rule 4751-1-16 of

the Administrative Code.

(D) No portion of the one-hundred-eighty-day period that isallowed for atemporary license
shall fulfill any part of any internship requirement that is a condition precedent to
admission to examination for licensure as a nursing home administrator.

(E) A temporary license may be revoked for any violation that is contained in section 4751.
32 of the Revised Code or this chapter.

(F) The board may delegate its authority to review the applications for temporary licensure
to itsexecutive secretary in order that temporary licenses may beissued in emergency
and hardship cases.



4751-1-11

Effective:

FiveYear Review (FYR) Dates:

10/16/2025

Certification

Date

Promulgated Under:
Statutory Authority:

Rule Amplifies:

Prior Effective Dates:

119.03

4751.04; 42 U.S.C. 1396g(c)(1); 42 C.F.R. 431.707,
431.708

4751.01, 4751.20, 4751.202; 42 U.S.C. 1396g; 42
C.F.R. 431.707, 431.708, 431.710

10/01/1974, 10/16/1983, 07/24/2011, 10/01/2015,
08/01/2017, 01/01/2020, 02/01/2022



ACTION: QOriginal DATE: 10/16/2025 10:32 AM

4751-1-12 Suspension, revocation, and disciplinary action.

For the purposes of thisrule, anindividual licensee who holds alicense to practice nursing
home administration in this state, or who is licensed as a health services executive (HSE),
is subject to the supervision of the board.

(A) The license or certificate of registration, or both, of any individual who practices or
offers to practice nursing home administration or who is an HSE may be revoked or
suspended by the board and/or the board may impose a civil penalty, fine, or other
sanction imposed as authorized by the board under any one or more of the following
situations:

(1) Theindividua is unfit or incompetent by reason of negligence, habits, or other
Causes.

(2) The individual violated any of the provisions of Chapter 4751. of the Revised
Code or this chapter; or acted in amanner that was inconsistent with the health
and safety of the persons being served in the nursing home or in the practice
setting in which the individual is the administrator.

(3 The individual has demonstrated by his or her actions, incompetence,
untrustworthiness, dishonest practices or irresponsibility in the practice of
nursing home or health services executive administration.

(4) The individual is guilty of fraud or deceit in the practice of nursing home
administration or health services executive administration or in theindividual's
admission to such practice.

(5) The individual was convicted in a court of competent jurisdiction, either within
or without this state, of afelony or failed to inform the board, in writing, within
ten days of a conviction in a court of competent jurisdiction, either within or
without this state, of afelony.

(6) The individua was convicted of a misdemeanor in a court of competent
jurisdiction, either within or without this state, within the course and scope
of the practice of nursing home administration or health services executive
administration or has failed to inform the board, in writing, within ten days of a
conviction of amisdemeanor in acourt of competent jurisdiction, either within
or without this state, within the course of and scope of the practice of nursing
home administration or health services executive administration.

(7) Theindividual had any license or certification of registration denied, revoked, or
suspended, or voluntarily surrendered any license or certificate of registration
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for any reason other than a failure to renew, in Ohio or another state or
jurisdiction.

(8) Theindividual failed to appear before the board or its designee after being notified
in writing by the board, unless a reasonable extension has been requested in
writing and granted by the board or its designee.

(9) Theindividual failed toinform the board, in writing, within ten daysafter achange
in business or personal address.

(10) Theindividual failed to renew the biennial certificate of registration in atimely
manner as defined in rules 4751-1-10.1 and 4751-1-10.2 of the Administrative
Code.

(11) The individual failed to keep NAB examination material confidential or was
found to have been dishonest in the taking of any of the examinations.

(B) Any one or more of the following is prima facie evidence that an individua is unfit
or incompetent by reason of negligence, habits, or other causesto serve as anursing
home administrator or health services executive:

(1) The individual fails to make good faith attempts, via methods of administrative
management, to assure that the nursing home or practice setting in which
the individual is the administrator conforms with the provisions of pertinent
statutes, codes, rules and regulations of the licensing or supervising authority
or agency, federal, state or local, having jurisdiction over the operation and
licensing of nursing homes or such practice setting;

(2) Theindividual habitually or excessively uses controlled substances, or other habit-
forming drugs, alcohol, or other chemical substances to an extent that impairs
the individual's ability to comply with Chapter 4751. of the Revised Code or
this chapter.

(3) Theindividual fails to conform with the requirement imposed by paragraph (A)
of rule 3701-17-08 of the Administrative Code.

(4) The individual fails to be responsible for planning, organizing, directing, and
managing the operation of a nursing home or practice setting in such amanner
to asare-ensure the safety, health and well-being of the persons being served
in any facility under the administrator's supervision.

(5) Theindividual has a physical inability to serve as a nursing home administrator
or health services executive as evidenced by the statement of two licensed
physicians.
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(6) Theindividual has a mental incompetency as declared by a decree of any court.

(7) The individual willfully permitted the unauthorized disclosure of information
relating to a person being served in a nursing home or practice setting under
the individual's administration.

(8 The individual was issued a lawful revocation or suspension by the duly
constituted authorities of another state of any nursing home administrator's
license or health services executive license which may have been issued to said
individual by another state.

(9) The individual fails to cooperate in any investigation concerning alegations to
the administrator's or another licensee's erregistrant's-license or registration.

(10) The individual fails to adhere to any conditions set forth in a board-approved
adjudication order or consent agreement.

(C) Licensed nursing home administrators and health services executives governed by
Chapter 4751. of the Revised Code, and by this chapter, shall be disciplined in
accordance with Chapters 4751. and 119. of the Revised Code.
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4751-1-13.1 Continuing education waiver.

(A) Licenseesmay request awaiver of annual continuing education required or an extension
of the renewal period for continuing education compliance by using the "CE Waiver
Form" {6#2015)-(05/2025) available from the board office or at www.beltss.ohio.
gov.

(B) All requests are considered and acted on by the board, in its sole discretion, on a case
by case basis.

(C) All requests must be accompanied by a statement of inability to attend continuing
education courses, certified by a physician or physician extender such as a nurse
practitioner (NP) or physician assistant (PA), as permitted by their respective practice
actsin atimely manner.

(D) The board may issue partial waivers. The board will take the following into
consideration, but this may not be an all-inclusive list:

(1) The extent to which theillness or disability prevents attendance at or participation
in continuing education courses or functions.

(2) The license€’s attempt to gain continuing education. It is the board's expectation
that all licensees will attempt to complete continuing education requirements
throughout the time perted-leading up to their renewal date.

(3) Thelength of theillness or disability.
(E) Waivers shall not be granted in excess of three consecutive renewal periods.

(F) Penalty finesdo not accruewhile alicenseeison awaiver, but will begin accruing onthe
first day of thefirst renewal period after the waiver expires as provided in paragraph
(D) of rule 4751-1-10 of the Administrative Code. If the waiver request isdenied, the
licensee will be assessed penalty fines back to the original date of renewal.

(G) The board may waive al or part of the annual renewal fee or fines at its sole discretion
if it determines that enforcing the fees would cause undue hardship.

(H) Licensees may not practice while on waiver status.

(I Licenseeswill benotified of the board’sdecision inwriting. Theboard'sdecisionisfinal.
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4751-1-13 Continuing education.

(A) Asrequiredinrule4751-1-10 of the Administrative Code, nursing home administrators
shall complete a minimum of forty clock hours of approved continuing education
biennially in the twenty-seven-month period preceding renewal of the registration of
the nursing home administrator license.

&(1) The board, in its sole discretion, shall determine the number of hours of
self-study instruction which shall qualify to fulfill an administrator's biennial
requirement for continuing education. As used in this paragraph, "self-study
instruction" means any course of instruction provided through online, self-

study, or live or recorded webinars-er-ethertearning-that-ts-hetprovided-n

a-classreem-setting. SeH-study-eourses-are-tdentified-by-a BELTFSSapprovat
Aumberwithan—SS—A-the-mtdate—There is no limit on the amount of self-

study/distance learning/webinar hours that may be submitted each renewal
period.

£3)(2) The board will only accept twelve continuing education credits earned by a
licensed nursing home administrator in one calendar day in alignment with
NAB-the national association of long-term care administrator boards standards.

4)(3) Administrators shall be required to take one continuing education course
dealing with ethics/professional standards of practice each renewal period.

£5)(4) In the case of the-COVHbpandemic-a state of emergency declared by the

governor or a federal public heath emergency and board action declaring it
necessary, the continuing education requirement may be waived entirely, by
board action.

A(5) In the case of both NAB and BELTSS approval for a course, the BELTSS
approval is primary for purposes of determining status (self-study, etc.) and the
number of continuing education credits accepted by the board.

£8)(6) Teaching any course for approved continuing education, the core of
knowledge, or a college course may also be used to meet the continuing
education requirement. A college course must be taught at an accredited college
or university and must apply to the practice of nursing home administration,
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as defined in rule 4751-1-02 of the Administrative Code. A letter or brochure
from the course provider, or a letter from a university official, is required as
poof of teaching the course.

9)(7) Continuing education hours may be granted for successfully serving as a
preceptor to an administrator resident. Thelicensed nursing home administrator
may earn six continuing education hours for precepting upon the resident's
successful completion of the program and must serve as the preceptor for the
entire internship period to qualify.

£36)(8) A preceptor who precepts an administrator resident for half or more of the
required number of program hours shall be eligible to receive three hours of
continuing education credit.

&H(9) The preceptor may use the continuing education credits for the current
renewa period only, following the completion date of the administrator
residency program. Only twelve precepting credits may be earned and used on
each biennial renewal. Precepting credit hours are considered in-person hours.

42(10) Creditsshall bereportedin therenewal system with a CE certificate provided
by the board or a confirming letter from the university for direct college
students.

(B) Continuing education credit prior to the last quarter of the previous registration
anniversary year may not be accumulated from renewal to renewal.

(C) Continuing education courses may not be"split" between renewal periods. All the hours
granted for a course must be used on the same renewal.

(D) Certificates of attendanee—completion at continuing education courses must be
submitted by the nursing home administrator and be attached-te-uploaded with the
application for biennial renewal of registration. An exact copy of the certificate is

acceptable. No documentswill be returned.-Orhnerenewa srequire decumentsto-be
uploaded-with-the-eoursesbeing-dectared:

(E) The board shall not accept continuing education credits toward the completion of a
course or program that is not NAB-approved or BEL TSS-approved, except that if an
Ohiolicenseelivesinand/or practicesin another state, thelicensee may usethat state's
board-approved or state-healthcare-association-approved continuing education for
license renewal.

(F) The board requires that participants receive only full credit for attending a program.
Partial credit may not be given to those attending only part of a program. If
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the provider grants credit for individual sessions as part of a larger conference or
convention, the board shall accept these credits.

(G) College courses may be used to meet the continuing education requirement provided
that all the following conditions are met:

(1) The course was taken at an accredited college or university, as defined in rule
4751-1-02 of the Administrative Code.

(2) The course must be approved by the executivedirector for relevanceto the practice
of nursing home administration.

(3) The course relates to the practice of nursing home administration.

(4) A grade of "C" or better was earned for the course.

(5) An official transcript is sent to the board directly from the college or university.
(6) A syllabusis provided along with the renewal application.

(7) The CE conversion rate is ten continuing education hours for every one hour
of quarter credit and fifteen continuing education hours for every one hour of
semester credit.

(H) The board, in its own discretion, may waive or extend the continuing education
requirement upon application for good cause. The board's determination to waive or
extend the continuing education requirement is final.
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4751-1-14 Recognition of out-of-state license.

(A) Notwithstanding the requirements for a license under Chapter 4751. of the Revised
Code, the board shall issue a nursing home administrator license or a health services
executive license to an applicant if all the following applies:

(1) The applicant has either of the following:
(a) A license in another state.

(b) Satisfactory work experience of nineto twelve monthsasalicensed nursing
home administrator and/or an administrator resident, a government
certification, or a private certification as described in Chapter 4796. of
the Revised Code as a nursing home administrator or a health services
executive in a state that does not issue that license.

(2) Theapplicant isfamiliar with Ohio'slaws and rulesrelative to the licensure of the
facility and to the licensure of the administrator;

(3) The applicant completed a background check (BCI and FBI) with the results sent
directly to the board office.

(4) The applicant completed a board-approved conviction report_and submitted
certified court documentation, if applicable;. The conviction report is available
from the board office or at www.beltss.ohio.gov.

(5) Except as provided in rule 3701-13-06 of the Administrative Code, the results
of the applicant's background check do not include any disqualifying offense
listed in rule 3701-13-05 of the Administrative Code.

(6) The board, in accordance with section 9.79 of the Revised Code, has determined
that the results of the applicant's background check do not make the individual
ineligible for the license.

(B) If the applicant meets all of the requirements in paragraphs (A)(1) to (A)(6) of this
rule and is also a certified administrator in good standing with the American college
of health care administrators, or a health services executive, the executive secretary
of the board may issue the license, registration, or certification-previded-apasshg
seerets-ebtathed; without prior board approval. The issuance shall be presented for
the board's ratification at the next meeting of the board.

(C) If the applicant's administrative experience is less than the board's requirement, the
board may require the applicant to complete a residency and the core of knowledge
classto reach the equivalent experience required.
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4751-1-15 Relicensure.

(A) Theboard, initsdiscretion, and otherwise subject to the provisions of Chapter 4751. of
the Revised Code and this chapter, may relicense anursing home administrator whose
Ohio license has been abandoned upon payment of the required fee as provided in
rule 4751-1-16 of the Administrative Code, provided:

(1) The applicant meets Ohio's current minimum qualifications,

(2) The applicant makes application to the board;

(3) The applicant successfully completes the nati onal-NAB-exams; examinations.

(B) The applicant must complete a background check (BCl and FBI) with the results sent
directly to the board office.

(C) The applicant must compl ete a board-approved conviction report_and submit certified
court documentation, if necessary;. The conviction report is available from the board
office or at www.beltsss.ohio.gov.

(D) Except as provided in rule 3701-13-06 of the Administrative Code, the board shall
not license, register, or certify an applicant if the applicant has been convicted of a
violation of rule 3701-13-05 of the Administrative Code.

(E) The board, in accordance with section 9.79 of the Revised Code, has determined that the
results of the background check do not make the individual ineligible for the license.

[ stylesheet: rulexsl 2.14, authoring tool: i4i 2.0 ras3 Aug 18, 2025 01:25, (dv: 0, p: 221110, pa: 383141, ra: 688139, d: 908146)] print date: 10/16/2025 10:35 AM



4751-1-15

Effective:

FiveYear Review (FYR) Dates:

10/16/2025

Certification

Date

Promulgated Under:
Statutory Authority:

Rule Amplifies:

Prior Effective Dates:

119.03

4751.04; 42 U.S.C. 1396g(c)(1); 42 C.F.R. 431.707,
431.708

4751.33; 42 U.S.C. 1396g; 42 C.F.R. 431.707,
431.708

08/01/2017, 01/01/2020, 02/01/2022, 02/01/2025



ACTION: QOriginal

4751-1-16 Fees.

DATE: 10/16/2025 10:32 AM

Fees provided for throughout Chapter 4751. of the Revised Code and Chapter 4751-1 of

the Administrative Code shall be published by the board on this rul€'s fee schedule in

the amounts allowed under Chapter 4751. of the Revised Code. Said fees are to be paid

electronically (el ectronic checksand credit cards are accepted). All feesare non-refundable.

All penalty fees are in addition to the required renewal fees.

Fee Schedule

Administrator residency application $250
Application for license $250
Endorsement of out-of-state license fee $150
(from Ohio to another state)

Temporary license $350
Biennia reqgistration renewal $800
Duplicate/replacement $25
Original license $800

Continuing education provider

See fee schedulein rule 4751-1-08 of the
Administrative Code

Nursing home administrator license late

$50 per calendar quarter that occurs

renewal penalty

during the period beginning on the date
the license expires and ending on the
last day of the calendar quarter during
which the individual appliesfor license
reinstatement.up to a maximum of $200

Health services executive license

$100

Health services executive annual license

See fee schedule in section 4751.25 of the

renewa

Revised Code

Health services executive license late
renewal penalty

See fee schedule in section 4751.25 of the
Revised Code

Criminal conviction determination

See fee schedule in section 9.78 of the
Revised Code
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4751-1-17 Per sonal information systems.

(A) The board secretary shall be responsible for each personal information system
maintained by the board. Said employee shall:

(1) Inform other employees who have any responsibility for the operation,
maintenance, or use of personal information maintained in the system, of the
applicable provisions of Chapter 1347. of the Revised Code and this chapter;
and,

(2) Inform an individual who is asked to supply personal information for a system
whether the individua is legally required to, or may refuse to, supply the
information; and,

(3) Assure that only that-personal information which is necessary and relevant to the
functions of the board as required or authorized by statute or rule is collected
and maintained; and,

(4) Upon the request and the proper identification of the individual, allow the
individual who is the subject of a record in a personal information system
to inspect the record pursuant to section 1347.08 of the Revised Code. The
employee shall:

(@) Inform the individual of any personal information in the system of which
the individual isthe subject;

(b) Except for investigative files or trial preparation files, as provided for
in division (E)(2) of section 1347.08 of the Revised Code, permit the
individual, the individual's legal guardian, or an attorney who presents
a signed, written authorization made by the individual to inspect all
personal information in the system of which the individual isthe subject;

(c) Inform the individual about the types of uses made of the personal
information, including the identity of any user who is usually granted
access to the system;

(d) Allow a-an individual who wishesto exercise aright provided by paragraph
(A)(4) of thisruleto be accompanied by another individual of his or her
choice;

(e) Provide, upon request, copiesof any personal information that theindividual
is authorized to inspect. Reasonable charges are made for providing
requested copies, that shall not exceed the cost of copying and mailing.
There is no charge for emailed documents-emratted.
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(5) Investigate disputes to the accuracy, relevance, timeliness or completeness of
personal information pursuant to section 1347.09 of the Revised Code.

(B) The board shall reprimand in writing any employee who initiates or contributes to
any disciplinary or punitive action against any individual who bringsto the attention
of appropriate authorities, the press, or any member of the public, evidence of
unauthorized use of information contained in the system. A copy of such reprimand
shall be entered in the employee's personnel file.

(C) The board shall monitor the accuracy, relevance, timeliness, and completeness and
in accordance with procedures, maintain information that is necessary to assure
fairness in any determination made with respect to an individual on the basis of the
information, eliminating information that is no longer necessary; and,

If an individual who is the subject of a personal information query disputes the
accuracy, relevance, timeliness or completeness of the information and requests the
board to investigate the current status of the information, the board shall:

(1) Within ninety days after receiving the request, make areasonabl e investigation to
determine whether the disputed information is accurate, relevant, timely, and
complete; and,

(2) Notify the disputant of the results of the investigation and of the action the board
plans to take with respect to the disputed information; and,

(3) Delete any information that it cannot verify or that it finds to be inaccurate; and,

(4) Permit the disputant, if unsatisfied with the board's determination, to include
within the system:

(a) A brief statement of the disputant's position on the disputed information,
such statement being limited to one hundred words with the board
assisting the disputant to write a clear summary of the dispute; or,

(b) A notation that the disputant protests that the information is inaccurate,
irrelevant, outdated, or incomplete, with the board maintaining a copy of
the disputant's statement of the dispute.

(D) The board shall not place personal information into an interconnected and combined
system, unless such system wit—eentribute—contributes to the efficiency of the
involved agencies in implementing programs that are authorized by law.
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